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NOTE: This form MUST BE CONVERTED to a PDF format prior to submission. Fill it out in MS Word or whatever word processing software you prefer. Conversion can be done in different ways including:

· Use a program like Adobe Acrobat (must have the “writer” version)

· Mac users with Microsoft Office can select the PDF option in the “PRINT” dialogue box

· Most university departments and/or administrative units have Adobe Acrobat writer or a similar program

· Free conversion programs can be found on the web. One that has worked for us is PrimoPDF, which has both a downloadable program and a free online conversion service. http://www.primopdf.com/
· If all else fails, contact Jim VanKirk for assistance in converting files. 919-513-8179

Follow the order of the budget form. The Budget Narrative should provide enough detail to justify the amounts shown in the budget form, and budget amounts must match between the two forms. 

If consulting, collaborative, or subcontractual arrangements are included in the proposal, these arrangements should be fully explained and justified. Clearly identify the lead institution, all collaborators, and the role of each in your Budget Narrative.






